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February 14, 2023
Iqra Jan,
Amritsar - Ranjit Avenue

Letter Of Offer

Dear Iqra Jan,

We are pleased to offer you position of Corporate Account Manager - HDFC Bank Branch Banking (In Career 
Level – Executives) in our Amritsar - Ranjit Avenue office. The Total Fixed Cost offered is Rs. 3,00,000 (Three 
Lakhs Only) and the breakup is as given below.

Components Per Month (in Rs.) Per Annum (in Rs.)

Basic 11,800 1,41,600

HRA/ Housing Entitlement 590 7,080

Supplementary Allowance 9,259 1,11,109

Statutory Bonus 983 11,800

Retiral Benefits

Provident Fund 21,600

Gratuity 6,811

Total Fixed Cost 22,632 3,00,000
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Guidelines of Flexi Allowance Plan (FAP):

a) Each employee is entitled to exercise his / her choice of apportionment of FAP subject to total limits available 
against each allowance.
b) The below selection shall be taxable / non taxable as provided for under the Income Tax act and the rule there 
made under and amended from time to time
Pay Component Eligibility Limits (Per Annum)

Superannuation 15% of Basic Salary (only applicable to employees, joined before 1st Jan 2012 as 
per eligibility) to the maximum limit of INR 1 Lac Per Annum.

National Pension System (NPS) Corporate contribution - 10% of Basic Salary
Individual Contribution – Allowed in monthly payroll cycle. (Exempt upto 50 K 
over & above 80CC limit)

Meal Coupon Zeta Digital Coupons, options given as below:
 INR 1100 Per Month
 INR 2200 Per Month
 INR 2970 Per Month

Gift Coupon Fixed INR 5000 Per Annum, 100% Tax free under Gift perquisite rule
Available for selection:
 For existing employees in April & June every year
 For newly joined employees within 30 days of joining till the month before 

Diwali
Child Education Based on option, INR 100 per month per child up to a maximum 2 children

Hostel allowance Based on option, INR 300 per month per child up to a maximum 2 children

Leave Travel Allowance LTA eligibility (Yes / No) as per existing grade criteria will be Fixed 1 month Basic 
Salary. The option will be available for changes:
 Existing employees during April
 Newly joined employees within 30 days post joining

Car Lease Below components will be as per limits defined for grades respectively:
 Car Lease rent
 Driver's Salary Reimbursement
 Fuel reimbursement

Personal Car Fuel 
Reimbursements

Below components will be as per limits defined for grades respectively:
 AM & Manager = INR 75,000 Per Annum
 SM & AVP = INR 90,000 Per Annum
 VP & Above = INR 144,000 Per Annum

Vehicle Maintenance 
Reimbursement

Below components will be as per limits defined for grades respectively:
 AM & Manager = INR 24,000 Per Annum
 SM & AVP = INR 36,000 Per Annum
 VP & Above = INR 50,000 Per Annum

Driver’s Salary Reimbursement Below components will be as per limits defined for grades respectively:
 Manager = INR 90,000 Per Annum
 SM & AVP = INR 120,000 Per Annum
 VP = INR 240,000 Per Annum
 SVP & Above = 300000 Per Annum

Professional Development INR 50,000 & INR 100,000 Per Annum (Annual reimbursement)

Other Benefits: * Cover

Mediclaim Insurance Cover: Hospitalization expenses 
shall be reimbursed / cash less for Self, Spouse and up to 2 
dependent children on a family floater basis.

Rs.400,000/-  per annum Manager and below

Rs.700,000/-  per annum Sr. Manager and above

Voluntary Group Mediclaim Insurance Cover: For 
Parents & In-laws of employees, this Insurance cover can be 
taken by an employee on a voluntary basis for Parents & 

Rs.400,000/-  per annum
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In-laws. Hospitalization expenses for Parents & In-laws shall 
be reimbursed on a family floater basis.
Group Life Insurance Cover: In the unfortunate event of 
death on account of an accident or natural causes, an 
employee’s nominee shall be eligible for an insurance claim 
benefit. In addition, terminal illness benefits have been 
provided under this policy.

6 times of Annual Driving Salary (i.e. Cost To 
Company minus Retirals) or 10 Lakhs, whichever is 
higher Retirals) or 10 Lakhs, whichever is higher

Employee Deposit Linked Insurance: This benefit 
accrues through Employer contributions to the Provident 
Fund scheme in the event of death.

Rs.601,000/-

Group Personal Accident Insurance Cover: All 
employees are covered for 24 hours, worldwide under this 
policy. The policy covers an employee in the event of bodily 
injury due to an accident. The policy also covers temporary 
or permanent disability due to an accident.

>Death Benefit - Max of 6.25 times of Annual Basic 
salary or minimum Rs 15 lacs whichever is higher 
upto maximum Rs 1 Cr
>Spouse Cover - 10% of Employee Sum Insured on 
Capital Cover*
Capital Cover* - Accidental Death, Dismemberment,
Permanent Total Disability and Permanent Partial 
Disability

 Gross Monthly Total is subject to tax and other deductions as per norms. 
 Gratuity  shall  be payable  in  accordance  with  The Payment  of  Gratuity  Act,  1972,  as applicable,  which  is

minimum of 5 years of continuous service.

 

 Payment of any performance pay or any discretionary bonus / Ex-Gratia is not obligatory and shall be paid
solely and exclusively at the option,  choice and discretion of the Company.   Such discretionary payments
towards performance pay /  Bonus / Ex-Gratia shall be paid only if  the you are employed as a permanent
employee on the employment rolls of the Company on the date such performance pay / Bonus / Ex-Gratia is
payable. Such payments shall also not be payable nor shall the Company be liable for any such payment in the
event you have resigned and are serving the notice period post resignation in the Company.

 This offer of employment shall be valid for a period of seven (07) days from the date of this offer letter and
shall stand automatically cancelled unless you confirm your acceptance. Company has the rights to revoke the
offer anytime during the validity period without assigning any reason whatsoever. 

 This is an offer break up document not construing to be an Appointment letter. The appointment is subject to
your being declared medically fit and clearing background verification checks.

Best wishes,
For Tata AIA Life Insurance Company Ltd.

Mukesh Sinha
Assistant Vice President - Human Resources

For any clarification, please revert to us.
Regards,
Hiring Team
Tata AIA Life Insurance Company Ltd.
14th Floor, Tower A, Peninsula Business Park, 
Senapati Bapat Marg, Lower Parel,
Mumbai 400 013.
Telephone: 022 – 6649 800
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February 23,2023

                 
 

Ref No:CAN097498

Mr.MAHIB MEHRAJ

Chanapora, Byepass Srinagar,J&K,

Srinagar,

Jammu & Kashmir (Ut)-190001.

Mob No.: 6005034292 

Dear Mr.MAHIB MEHRAJ , 

SUB: OFFER AS "TRAINEE-RELATIONSHIP EXECUTIVE" 

This is w ith reference to your application and to the subsequent interview you had w ith us for the above mentioned post of TRAINEE.
In this connection, we are pleased to offer you an opportunity as "TRAINEE-RELATIONSHIP EXECUTIVE" in our organization under
the follow ing terms and conditions: 

 1. Your initial place of posting for the purpose of training w ill be at our SRINAGAR located at, CHINAR HEIGHTS 3RD
FLOOR,AIRPORT ROAD,BAGHAAT BARZULLAH,,ABOVE AXIS BANK AND RED FM, J&K SRINAGAR,SRINAGAR-190005 and this
location is subject to change at the sole discretion of management. 

 2. You w ill be trained in all functional areas of Lending, Recovery, Credit and Documentation. 

 3. You w ill report to your respective Branch Head. 

 4. During your training period, you w ill be paid STIPEND and OTHER ALLOWANCES as per Annexure attached. 

 5. Your training w ill be for a period of 6 months from the date of Joining. On successful completion of training, the Company
shall offer you employment on probation for a period of 6 months. 

 6. You shall produce the follow ing mandatory documents on the date of joining.

a. Passport Size Photos-4 nos.

b. Copy of Pan card & Aadhaar card(compulsory).

c. Copy of Address ID proof.

d. Copy of Educational Qualification (Internet copies of the marksheets are not acceptable).

e. Relieving & Experience Letter from Current Employer for Experienced Candidates.

f. Proof of latest 3 months payslips (If applicable).

g. Copy of Driving License is mandatory.

h. Cancelled Cheque/Bank Passbook copy for updation of salary bank account details.

i. Form 11, Employment Form fully filled up (Attached herew ith in the Joining Kit).

 7. Please note that this offer is being issued on the particulars of your qualifications, training, experience, age, present or
previous remuneration and benefits etc. furnished by you in your bio-data/ application for training in our organization.
Should any of the particulars furnished by you be found to be incorrect or not genuine, your training shall be liable to be
terminated w ithout any notice or notice pay in lieu of notice period or any terminal benefits. 

 8. Candidate w ith prior experience has to submit proof of UAN and ESI numbers (Previous Employer) mandatorily failing which
Employment w ill not be considered till the submission of the same. You are also requested to submit E-Aadhar details
displaying the number clearly in order to validate w ith UAN/Other Submissions.

This offer of training is valid for a period of 15 days only and the above specified documents along with respective original
certificates for verification are mandatorily required to be produced on Date of joining. Any delay in submission, your DATE OF
JOINING shall be modified as per statutory regulations. Failure on your part to submit the documents, this offer of employment
shall stand automatically cancelled and withdrawn. 

we would appreciate, if you could send us a confirmation that these terms and conditions are acceptable to you and would join us at
the earliest w ith intimation to SANJAY MALPOTRA-DEPUTY MANAGER-SANJAYMALPOTRA@STFC.IN. 

Please sign and return to us the duplicate copy of this letter as a token of your acceptance of this offer. 

For SHRIRAM FINANCE LIMITED

 A.GANESH

 SENIOR VICE PRESIDENT (Accepted)  

 Disclaimer: SHRIRAM FINANCE LIMITED do not engage any consultants or agencies for recruitments.

Shriram Finance Limited
(Formerly known as Shriram Transport Finance Company Limited)

Admn. Office: 6th Floor(level 2), Building No.Q2, Aurum Q Parc, Gen 4/1, TTC, Thane Belapur Road, Ghansoli, Navi Mumbai - 400710. Tel:+91 22 4095 7575
Registered Office: Sri Towers, Plot No. 14A, South Phase, Industrial Estate, Guindy, Chennai - 600 032. Tamil Nadu. India | Tel: +91-44-485 24 666

Website : www.shriramfinance.in | Corporate Identity Number(CIN) - L65191TN1979PLC007874



ANNEXURE 
REMUNERATION DETAILS OF MR.MAHIB MEHRAJ 

(TRAINEE-RELATIONSHIP EXECUTIVE - OP2T) 

S.NO. COMPONENTS
AMOUNT

MONTHLY
AMOUNT
YEARLY

1. CONSOLIDATED STIPEND 3500.00 42000.00

2. HOUSE RENT ALLOWANCE 2000.00 24000.00

3. OTHER ALLOWANCE 11170.00 134040.00

4. CITY COMPENSATORY ALLOWANCE 2000.00 24000.00

GROSS 18670.00 224040.00

5. INSURANCE BENEFITS 250.00 3000.00

6. PROVIDENT FUND 1800.00 21600.00

7. BONUS/EXGRATIA 700.00 8400.00

CTC 21420.00 257040.00

NOTE: 

 1. Item on Sr.No. 1 to 3 shall be paid through payroll.

 2. Item on Sr.No. 3 is inclusive of all fixed business reimbursements namely telephone, fuel and vehicle
maintenance expenses.

 3. Item on Sr.No. 4 shall be paid through payroll on account of higher hill station cost of living & the same w ill
be w ithdrawn if there is any change in your location.

 4. Item on Sr.No. 5 shall be towards insurance benefits.

 5. Item on Sr.No. 6 is company's contribution towards your Provident Fund.

 6. Item on Sr.No. 7 as and when declared.

For SHRIRAM FINANCE LIMITED

 A.GANESH

 SENIOR VICE PRESIDENT (Accepted)
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Appointment	Letter	

26-06-2023

27-06-2023



It	 is	 a	 condition	 of	 your	 employment	 that	 you	 will	 not,	 for	 whatever	 reason,	 divulge	 without	 an	 express	 written
authority	 from	 the	Management,	 any	 information	 relating	 to	 the	 Bank	 or	 any	 of	 its	 constituents	 or	 employees,	 as
received	by	you	in	the	course	of	your	employment	and	after	the	cessation	of	your	employment	with	the	Bank.



	authorized





	














